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This publication is provided for nonresident instruction only.  It reflects the current thought of this school and conforms to published Department of the Army doctrine as closely as possible.


Users of this publication are encouraged to recommend changes and submit comments for its improvement.  Comments should be keyed to the specific page and line of the text to which the change is recommended.  Reasons will be provided for each comment to ensure understanding and complete evaluation.  Comments should be prepared using DA Form 2028 (Recommended Changes to Publications and Blank Forms) and forwarded directly to:  Missile and Munitions, United States Army Combined Arms Support Command, Fort Lee, Virginia 23801-1809.
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INTRODUCTION

The purpose of this subcourse is to give you a general understanding of the basic principles of Army publications management.  This includes Army publications control, requisitioning, publications index use, security, shelving, basis for issue, numbering, and changes.  You also need to be familiar with inspection procedures and standards.


Task.  This subcourse consists of one lesson that supports the following task from STP 9-55B3/4 SM:  093-397-4402.  Inspect Publications in Unit.


Objective.  When you finish this subcourse you should be able to explain publications control and basis for issue; to describe how to use the publications index; and to request, make changes, and shelve publications.  You should also be able to explain the numbering system and security measures for Army publications.  Finally, you should be able to describe how to inspect the unit's publications and what some of the most important inspection standards are.


Conditions.  You will have this subcourse book and will work without supervision.  There are no supplementary requirements in material or personnel for this subcourse.


Standard.  You must score at least 70 on the end-of-subcourse examination (answer 8 of the 10 questions correctly).


Credit Hours.  Two credit hours will be awarded for successful completion of this subcourse.
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* * * IMPORTANT NOTICE * * *

THE PASSING SCORE FOR ALL ACCP MATERIAL IS NOW 70%.

PLEASE DISREGARD ALL REFERENCES TO THE 75% REQUIREMENT.
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MAINTAINING PUBLICATIONS IN THE UNIT

There has been a rapid fielding of new weapon systems and development of complex administrative systems in the past few years.  Along with these systems has come the written directives and instructions for their proper maintenance and use.  Soldiers must use these publications to learn current policy and procedures and to learn the proper training and maintenance requirements necessary to sustain the Army's readiness and operability.  The standards in these written guides make it possible for Army personnel in any unit to perform their assignments to the Army's standards.  It is important, therefore, that these publications be kept up to date and in order.

BASIS FOR UNIT PUBLICATIONS


A unit's publications requirements are based on the table of organization and equipment (TOE), the mission, and the local list of applicable publications (LOAP).  Publications are required to be on hand for each of a unit's major items of equipment that had an instructional publication printed and issued with it.

PUBLICATIONS CONTROL OFFICERS

There is an organization publications control officer, normally at the battalion level.  This publications control officer does the following:

(
Helps supported units open publication accounts.

(
Approves each new or revised DA Form 12 (Request for Establishment of a Publications Account).

(
Assists the unit in the management of its account.

(
Develops and maintains a publications training program.

(
Provides supply status and printouts reflecting initial distribution requirements received from the United States Army Adjutant General's Publications Center (USAAGPC) in Baltimore, MD.

(
Provides guidance on procedures for safeguarding and storing classified publications.

(
Consolidates all the publications orders from the units into one order.


For units authorized publications accounts, a unit publications officer is appointed by the commander.  The unit publications officer may be a commissioned officer, a warrant officer, a noncommissioned officer, or a civilian.  The unit's publications officer acts as the unit commander's representative in dealing with the organization publications control officer.  The unit publications officer does the following:

(
Manages the unit's publications account by determining requirements and ensuring that those publications are correctly reflected on the unit's DA Form 12 series (the order forms).
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(
Controls the storage and use of classified, accountable, or sensitive publications as required by their security classifications and the Department of the Army Information Security Program (in accordance with AR 380-5, Department of the Army Information Security Program).

(
Reviews the annual distribution printout received from the USAAGPC.

(
Establishes and maintains an internal distribution scheme for publications received by the unit.

(
Ensures that publications account personnel in the unit are properly trained and are familiar with the requirements of AR 310-2, Identification and Distribution of DA Publications and Issue of Agency and Command Administrative Publications, and DA Pam 25-30, Consolidated Index of Army Publications and Blank Forms.

PUBLICATIONS REQUESTS


To get publications, the unit has to establish an account with the US Army Publications Center (USAPC), Baltimore, MD.  The form used to activate an account is DA Form 12-R (Request for Establishment of a Publications Account) (Figure 1).  Upon USAAGPC's approval of the account, the unit submits another DA Form 12-R (Figure 2).  Along with that form will go the other DA Form 12 series forms for the kinds of publications needed.  For example, DA Form 12-40A-R is used to order conventional ammunition publications.  This enables the unit to receive its initial distribution of required publications, which provides the unit its full compliment of new and updated publications.  Both forms must be filled out in accordance with DA Circular 310-86-2, The Standard Army Publications System (STARPUBS).  All 12-series forms may be locally reproduced.


Until approval of a publications account by the USAPC, the unit may submit DA Forms 17 (Request for Publications and Blank Forms) (Figure 3) to the installation publications stockroom.


After the initial distribution has been made, DA Form 4569 (USAAGPC Requisition Code Sheet) is used to requisition publications from the USAAGPC (Figure 4).

PUBLICATIONS INDEX USE


DA Pam 25-30 comes on microfiche and is a way to ensure that unit publications are up to date.  Besides providing a way to make sure publications already in the unit are current, the fiche can be used to double check that publications about to be ordered are available.  To use this index properly, the instructions listed in Section 1, the first microfiche, should be followed.  Identification of each section and what publications series are on it is printed across the top of each sheet of the microfiche.  This information is large enough to be seen without a reader.  There are no hard copies of DA Pam 25-30.

PUBLICATIONS SECURITY


Classified publications must be controlled in accordance with AR 310-2 and AR 380-5.  For a unit to obtain classified publications, it must have a mission requirement.  Then, it must establish a classified account with the USAAGPC.  This can be done with the initial request or as the need arises.  Marking, safekeeping, storage, and declassification and downgrading procedures for classified publications are outside the scope of this subcourse.  More information on these topics is in Sections III, IV, and V of AR 380-5.
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Figure 1.  A DA Form 12-R Filled Out To Establish a Publications Account.
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Figure 2.  A DA Form 12-R Filled Out To Request an Initial Distribution of Publications.
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Figure 3.  A DA Form 17 Requesting Publications from the Installation Publications Stockroom.
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Figure 4.
A DA Form 4569 Requesting Publications from the Adjutant General's Publication Center, Baltimore, MD.
PUBLICATIONS NUMBERING

There are two publications numbering systems, one for administrative publications and one for training, organizational, and equipment publications.  Administrative publications have series numbers based on a classification of subject matter.  Figure 5 shows a partial list of that classification.  After the series number is a number used to distinguish between other regulations on the same subject.  For example, AR 310-2 is Identification and Distribution of DA Publications and Issue of Agency and Command Administrative Publications.  AR 310-3 is Preparation, Coordination, and Approval of Department of the Army Publications.


Training, organizational, and equipment publications (including technical and supply publications) also have series numbers (Figure 6).  The series number is followed by a dash and four numbers that are the Federal Supply Class (FSC) assigned to the equipment covered by the manual.  This number is followed by a dash and up to four numbers between 001 and 9999.  This group of numbers distinguishes the several manuals covered by the same FSC.  Finally, there is a dash and two numbers for the level of maintenance to which the manual applies.  For example, in TM 9-2345-6789-20, -20 stands for unit level.  If the manual lists parts, there will be a letter P added (for example, TM 9-2345-6789-20&P).  Taken together, these numbers indicate the missile or kind of ammunition the publication is about and the level of maintenance.
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[image: image7.png]C 5, AR 310-2 1 December 1983

Table 2-1. Basic Series Numbers and Titles for Administrative-Type Publications

Title Description

1 Administration ........ Administrative functions, such as control of office space. vis-
its. attendance at meetings and conferences, gifts and dona-
tions. and other support functions not specifically provided
for in other series.

3 Management .......... Policies and principles of Army Management doctrine; devel-
opment and application of work measurements: techniques of
work simplification; management review, analysis, and sur-
veys; and other matters pertaining to planning, organizing,
directing, and controlling the use of resources not specifical-
ly provided for in other series.

10 Organization and Func- Organization. mission. responsibilities. duties. and functions of
tions. DOD. DA. DA agencies. major commands. and other com-
mands. units. and organizations,

11 Army Programs ....... Policies procedures. and scope of major programs related to
the Army mission. Publications concerning programs in spe-
cific subject areas are placed in the appropriate subject
series.

Responsibilities, policies. functions. and procedures pertaining
to security assistance.

Security Assistance ....

15 Boards, Commissions, Establishment, mission. membership. and functions of boards.

and Committees. commissions. and committees. both internal and external to
the Department of the Army on which the Army provides
representation.
18 Army Automation ..... Development and implementation of plans. policies, and pro-

gram guidance pertaining to computer resources that are ac-
quired. developed. operated. managed, or supported by
Army elements regardless of design application. capacity,
configuration, cost, functional or organizational proponent,
user, or source of funding; supervision, coordination, and in-
tegration of overall Army automation information; establish-
ment, maintenance, and supervision of standardized and au-
tomated systems for DA; and selection, acquisition, and
management of Army Automation equipment.

%20 Assistance, Inspections, Inquiries. investigations, and inspections into activities and
Investigations, and matters pertaining to the performance of mission and the
Followup. state of discipline, efficiency, and economy of the DA by The

Inspector General and other inspectors general. Excludes
security and criminal investigations, and materiel inspec-
tions which are placed in other appropriate subject series.

27 Legal Services ......... Judiciary boards amd proceedings, decisions, opinions. and pol-
icies applicable to civil law amd military affairs; internation-
al. foreign, procurement, and contract luw: lewal assistance

for military personnel and their dependents; policies amd






Figure 5.
Extract of AR 310-2, Table 2-1, Page 2-4, Showing a Partial List of Series Numbers for Administrative Publications.
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Table 2-2. Basic Series Numbers and Titles for Training, Organizational, and Equipment
Publications

Series
No.
1

Title
Aviation
Chemical
Engineers
Field Artillery
Infantry
Medical
Ordnance
Quartermaster
Signal
Adjutant General
Finance
Chaplain
Armor
Management Information Systems
Military Police
General
Individual Soidier
Leadership, Courtesy, and Drill

Weapons (including accessories and
ammunition)

Communications Techniques
General Management
Organizational Effectiveness
Military law

Compeosite Units and Activities
Military Intelligence

Special Forces

Security

Psychological Operations

Combat Electronic Warfare and Intel-
ligence

Women's Army Corps

Environment Operations

Series
No.
37
38
39
41
42
43
41

C 5, AR 310-2

Title

Mechanized Units

Logistics Management

Special Weapons

Civil Affairs

Supply

Maintenance

Air Defense Artillery
Censorship/Public Information

Common Items of Nonexpendabie
Materiel

Army
Corps

Logistical Organizations and
Operations

Transportation
Airborne

Explosive Ordnance Disposal Proce-
dures

Division

Combat Service Support
Airmobile

Combined Arms

Military Missions

Military Advisory Groups
Separate Light Infantry

Combat Operations

Air Traffic Control

Division (Training)

General Operational Doctrine
Staff Officers

Maneuver Control

Reserve Officers’ Training Corps
TOE Consolidated Change Tables






Figure 6.
Extract of AR 310-2, Table 2-2, Page 2-19, Showing the List of Series Numbers for Training, Organizational, and Equipment Publications.
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SHELVING PUBLICATIONS

File numbers are placed on publications covers or publications' binders.  They indicate the order in which publications must be shelved (Figure 7).  For example, file number 310-2e would be how reference publications should be labeled and shelved.  Within the example number, 310-2e, the publications would be shelved in numerical order.  Instructions for using these filing numbers are in AR 25-400-2, The Modern Army Recordkeeping System (MARKS).  This regulation provides file numbers and instructions for properly maintaining references.

[image: image9.png]



Figure 7.  File Numbers on a Publications Binder and a Publication Cover.
CHANGES TO PUBLICATIONS

After publications are printed, users often find mistakes and recommend changes.  These corrections and recommendations are submitted on DA Forms 2028 (Recommended Changes to Publications and Blank Forms).  These forms go to the proponent of that particular document.  If, after a proponent review, there is a change, it is printed and distributed to the users.  How changes are prepared and inserted depends on whether the publication is loose-leaf or bound.  Loose-leaf publications are easily taken apart, so when changes to them are necessary, they are issued as replacement pages.  A symbol, such as a star, indicates change on new pages.  In bound publications, pages are not removed, so changes to them are not replacements.  Instead, changes affecting several pages appear on a change sheet (Figure 8), and changes have to be written in the publication (Figure 9).  When changes are posted for either kind of publication, the change sheet is dated as of the posting.  There is more information on posting publications in the Publications Inspection part of this subcourse and in DA Pam 310-13, Posting and Filing Publications.
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[image: image10.png]FM 21-20
c1

Change HEADQUARTERS
No 1 DEPARTMENT OF THE ARMY
Washington, DC, 23 June 1986

PHYSICAL FITNESS TRAINING
1. FM 21-20, 28 August 1985 i1s changed as follows:

Page i. Add between APPENDIX B and GLOSSARY "APPENDIX C Physical Profile ... C-1"

Page 3-7. Push-up exercise text, second column, second line: Delete “light’’; insert “"heavy".
Third line, delete “"heavy”; insert "light”.

Page 4-7. Calf stretch exercise text, second paragraph, first line: Delete “left”; insert “right.”
Second line, delete “right”; insert “left.” Third line, delete “left”; insert "right.Fifth line, delete
“right”; insert “left.” "Sixth line, delete “right”; insert “left.” Seventh line, delete “left”; insert
“right.”

Page 4-11. Turn and bend exercise pictures: Arms should remain straight throughout the
exercise.

Page 4-12. Turn andbounce exercise pictures: Individual's head and hips should remain facing
the front with palms turned up throughout the exercise.

Page 4-12. Hipraise exercise text, second column, third line: Delete "2 and replace itwith “1.”

Page 11-2. Entire page is superseded. Replacement pages 11-2, 11-2.1, and 11.2.2 are
attached.

Page 11-3. Entire page is superseded. Reptacement page 11-3 is attached.
Page 11-6. First paragraph, sixth hine, delete "tables’’; add “standards.” Fourth paragraph,
eighth line. delete “tables; add ""standards.

Page 11-9. Right column, second paragraph. second line. delete “tables ': add “'standards.”

Page 11-9. Insert after second paragraph: "In all cases, when times fall between two point
values, the lower of the two 1s counted. For example, if a female soldier aged 17-21 runs the 2
miles in 15:19, the score awarded is 95 points. ”

Page 11-10. Second column at the top: After “equipment” add “{See DA Form 3349, Physical
Profile in Appendix C. For use of the form, see AR 40-501 )"

Page References -1. Bottom of page. add DA FORM 3349-PHYSICAL PROFILE.
2 Add APPENDIX C ahter APPENDIX B
3. Post these changes per DA Pamphlet 310-13.

4 File this change in the front of the publication.

For Distribution Restriction refer to instructions on reverse side.





Figure 8
Extract of FM 21-20's Change Sheet Showing Changes for Bound Publications Issued on a Single Sheet.
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[image: image11.png]Posted
cm“} 30 Apr 88

No. &
ARMY RESERVE
MISSION, ORGANIZATION, AND TRAINING

AR 140-1, 25 Junuzry 1966, is changed as follows:

Page 4. Puragraph 3u is added as follows,

u. Officer active duty obligor. An officer who is appointed in the USAR
from the ROTC Program or under programs monitored by The Surgeon Gen-
eral or Chief of Chaplains who has an obligation to serve on active duty who
does not enter on such active duty concurrent with his appointment.

CHANGE SHEET

3. Explanation of terms. The following con-
tains an explanation of terms used in this regu-
Iation:

K Ox ® » »

t. USAR school. A table of distribution and
allowance unit specifically organized for the
purpose of presenting Army service school
courses and selected MOS training for Reserve
component personnel during reserve and an-
nual active duty training periods.

A, Officer active Sl 0fligoe. (AIVED)

4. Area commands. a. Area commands in-
clode-

PUBLICATION PAGE





Figure 9.  A Change Written in a Bound Publication Also Showing Instructions on the Change Sheet.
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PUBLICATIONS INSPECTION

Procedures


Part of the duties of a senior ammunition NCO is to inspect unit publications to be sure they are being managed correctly.


Scheduling inspections is up to whomever performs them, but they should be regular.  There should certainly be a preinspection when notice of a command inspection is received.  All the inspector needs is a clipboard, paper, and a pen.  As the inspection proceeds, each deficiency should be listed by publication title and number and by what was done wrong or omitted (Figure 10).

[image: image12.png]The following deficiencies were

noted during inspection conducted on
28 Feb 88.

TM 9-1300-206 missing DA PAM
change 25- 30

TM 43-0001-28 change CI_EP* of

ective
papers

' i
i Rt

AR 50-6 Ouitdaied A PAM

95‘ 30
Equnf;men’r (2% 4 +rk) MTOE

No operators pub.





Figure 10.  An Inspection List Showing Proper Logging of Deficiencies.

Publications inspections should be done in the following order:


First, the DA Forms 12-R should be checked to verify that an account has been established.  The unit's publications officer should provide the inspector with copies.


Next, the unit's TOE or MTOE and the LOAP should be reviewed to identify that the unit's required publications were (or have been) requested for initial distribution from the USAAGPC.  The dates of on-hand publications should be checked against the current update of DA Pam 25-30.


The inspector then should note deficiencies, such as changes missing or outdated publications.  For those publications that have been updated, the inspector checks to see if the changes have been properly posted.  (Proper postings are discussed in the next section.)


When the inspection is over, two copies of the inspection list are made.  One given to the shop foreman, and one, to the unit publications officer.  The original is placed in the inspector's files.

There is more information on publications inspections in AR 310-2, AR 380-5, DA Pam 25-30, DA Pam 310-13, and DA Cir 310-86-2.
17
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Standards for Inspecting Publication Changes


Because there are different changes that have to be made in publications, inspectors have several things to look for.  First, however, it should be determined that personnel preparing DA Form 12-series are familiar with DA Circular 310-86-2.  Soldiers maintaining publications should have had at least on-the-job training for that task.  Next, how changes have been made should be inspected.  Included are:  future effective date, superseded change, written change, changed pages, and front cover posting.


Future Effective Date.  If a new publication with a future effective date supersedes a publication, this should be noted by hand at the top of the superseded publication, together with the following information:  "supersession by (new publication), (date of new publication), and effective (date)."  The new publication should be placed behind the superseded publication if the numbers are the same; otherwise, the new publication should be shelved in its proper numerical sequence.  The old publication should still be on the shelf if the effective date of the new publication has not passed.  If it has passed, the superseded document should have been removed.  If it hasn't been removed, the inspector notes this on the list and removes the publication.  If part of a publication is changed and will be effective on a future date, the change is made and the effective date noted in the margin.  The change sheet is noted and checked.  See Figure 11.


Superseded Change.  A change to a publication may supersede a previous change to another publication.  The bottom of the first page of the change should always be checked for any supersession notice because the notice lists any superseded publications (Figure 12).  Any prior changes or other publications that are totally superseded should be removed or destroyed.  If they haven't, the inspector so notes and removes or destroys as necessary.


Written Change.  If changes had to be written into a publication, as with bound publications, the posted change should be correct and legible.  It can be checked against the change sheet, which should be inserted before the latest table of contents or change sheet.  Changes should be legible and accurate because incorrect or illegible changes are as worthless as ones that have not been posted.  Posting should be done with a sharp, black lead pencil.  Changes can then be erased easily in the future if corrections or other changes are necessary.


Authority for changing a basic publication should be posted in the outside margin of the changed page.  The authority is usually given as a numbered change, for example C2, and includes the kind of change (Figures 13 and 14).


If fewer than three lines were affected, a single line should be drawn through the changed or deleted material.  When three or more lines are affected, the old material should be lined out with straight lines through first and last lines with a connecting line from top right to bottom left, or top left to bottom right, forming a Z.  On the change sheet, each posting should be checked off after completion, and a note put next to the change in the publication showing the kind of change and its number.  (Figures 13 and 14).


Changed Pages.  If changed pages have been inserted, they should be in numerical order and all replaced pages discarded.  Each new page has the change number on it.  As with written changes, the change sheet should be inserted before the latest table of contents or change sheet.


Front Cover Posting.  As each change to a publication was received, the change number and date should have been posted to the front cover of the basic publication or the first page, if there is no cover.  If a change superseded a previous change, a line should be drawn through the superseded change number and date, and the supersession authority should be shown (Figure 15).
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No. B

AR 140-1, 25 January 1966, is changed as follows:

Y  Page 6. Paragraph 9a(8) is added as follows, effective I January 1988:
(8) USAR control group (officer active duty obligor).

CHANGE SHEET

AR 140-1

9. Organizafional structure of USAR. a.
Ready Reserve consists of-—

(1) Members assjgned to troop program
units.

(2) USAR control group (annual train-
ing) to include members thercof at-
tached to reinforcement training units
and USAR school student detach-
ments.

USAR control group (reinforcement)
to includc members thercof attached
to reinforecment training uaits and
USAR school student detachments.
USAR control group (mobilization
designee) to include members thereof
attached to mobilization desigmnation
detachments.

(5) USAR school staff and faculfy.

{(6) USAR control group (delayed).

S ee C S (7 ) ESA‘FB??S]I group (ROTC).

andby Rcscr\'e) consists of —
E ‘P‘P ! JUN 68 (1) Control group (standby).

(2) Control group (inactive).
(3) Control group (ineligibles).

PUBLICATION PAGE





Figure 11.  Handwritten Notes Indicating Supersessions to a Publication.
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[image: image14.png]FIELD MANUAL *FM 9-38
NO. 9-38 HEADQUARTERS
DEPARTMENT OF THE ARMY

Washington, DC, 17 February 1987

CONVENTIONAL
AMMUNITION UNIT
OPERATIONS

PREFACE

This field manual provides basic information and guidance for conven-
tional ammunition support operations at the direct support and general
support levels. It is also intended to serve as a text for student instruction
and the training of conventional ammunition unit personnel.

This field manual focuses on the techniques and procedures used by
ammunition support personnel to plan, control, manage, and perform con-
ventional ammunition operations at the retail level to support the air-land
battle.

A new ammunition distribution concept is being developed that will
change the current structure and mission operations of the direct support
ammunition organizations prescribed in this field manual. When the new
concept is approved, FM 9-38 will be revised to reflect the new concept.

The proponent of this publication is HQ TRADOC. Submit changes for
improving this publication on DA Form 2028 (Recommended Changes to
Publications and Blank Forms) and forward it to Commandant, US Army
Ordnance Missile and Munitions Center and School, ATTN: ATSK-TPD,
Redstone Arsenal, Alabama 35898-6000.

DISTRIBUTION RESTRICTION: Distribution authorized to U.S. Government
agencies only because this publication contains technical or operational
information that is for official Government use only. This determination was made
on 3 December 1986. Other requests for this document will be referred to
Commandant, USAOMMCS, ATTN: ATSK-A, Redstone Arsenal, AL 35897-6200.

DESTRUCTION NOTICE: Destroy by any method that will prevent disclosure of
contents or reconstruction of the document.

*This publication supersedes FM 9-38, 26 February 1982, and recinds DA Form 5052-R, Feb 82.





Figure 12.  Extract of FM 9-38, Page i, Illustrating Supersession Notice Showing Superseded Publications.
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No.2

AR 27-29, 20 May 1966, is changed as follows:

¢ Page 7. Subparagraph 125(4) iz rescinded.

CHANGE SHEET
AR 27-29

12. Responsibilities and proceaures.
¥ * » »* %

d. Traasportation officer. Upon xeceipt of no-
tice of Joss, damnge, or destruction from the prop-
erty owner, or from any other source, the trans-
portation officer or his representative will—

» » *
Bosc
C2

together with six co
Teport, w 1]1 be

prition and dispatch. Such ac-
not be delayed pending receipt

PUBLICATION PAGE





Figure 13.  Proper Rescission Posting for the Change Sheet and the Publication Part Rescinded.

21
MM4617

[image: image16.png]Cm\son] POS+ Qd
No. 2 50 APP\ 88

AR 27-29, 20 May 1966, is changed as follows:

V' Page 6. Paragraph 12a(4) is superseded as fol-
lows:

(4) Assist the claims judge advocate or
claims officer in preparing a demand on
carrier, warehouseman, and/or other
third party (DA Form 1819), sign sll
copies, and cooperate to the extent re-
quired by any Government officer or
agency in the prosecution of such de-
mand. If any part of the loss or damage
appears to be covered by insurance, he
will make a prompt written demand on
the insurer for reimbursement under the
terms and conditions of the policy, and
furnish a copy thereof to the claims judge
advocate or claims officer.

CHANGE SHEET
AR 27-29

12, Responsibilitics and proceduves: a. Prop-
erly owncr.
o » o

w (4)-Aeael—t-l~e-l-nnap
c2

ered‘ by insurance,
written demand

y u:reof DA l' orm 1519 (Dcm.md
Carrier for Damage to or Loss of

PUBLICATION PAGE





Figure 14.
Proper Supersession Posting for the Change Sheet and the Publication Part Superseded.
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DEPARTMENT OF THE ARMY TECHNICAL MANUAL

AMMUNITION, GENERAL

HEADQUARTERS, DEPARTMENT OF THE ARMY
OCTOBER 1969

Ci, 14 Jud 85

SUPER.ceEpED BY C4

cs, 5 FEB 86

C4, 10 SEP 87




Figure 15.  Proper Posting of One Change Superseding Another.
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REVIEW EXERCISES


Circle the letter of the correct answer to each question.


1.
What is one of the documents a unit's publications requirements are based on?


a.
TDA.

b.
MAC.

c.
TOE.

d.
PLL.


2.
What form is used to establish a publications account?

a.
DA Form 12-R.

b.
DA Form 5496.

c.
DA Form 12-99-R.

d.
DA From 4569.

3.
How are changes made to loose-leaf publications?


a.
By making changes on affected pages.

b.
By replacing pages.

c.
By replacing chapters.

d.
By making changes in the table of contents.


4.
Whom would the inspector provide a publications inspection deficiency list?


a.
The shop foreman.

b.
The company commander.

c.
The S-1 officer.

d.
The battalion commander.


5.
What should be used to make written changes in publications?


a.
A red ballpoint pen.

b.
A blue-black ballpoint pen.

c.
A sharp, dark blue pencil.

d.
A sharp, black pencil.


Recheck your answers to the review exercises.  When you are satisfied that you have answered every question to the best of your ability, check your answers against the exercise solutions.  If you missed one or more questions, you should retake the entire lesson, paying attention to the areas in which your answers were incorrect.
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EXERCISE SOLUTIONS

1.  c
(page 6)

2.  a
(page 7)

3.  b
(page 14)

4.  a
(page 17)

5.  d
(page 18)
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